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Calendar 



2026 Academic Calendar

Semester 1

Term 1 Mon 05 Jan to Fri 13 Mar 2026

Term 2 Mon 23 Mar to Fri 29 May 2026 

Semester 2

Term 3 Mon 29 Jun to Fri 04 Sep 2026 

Term 4 Mon 14 Sep to Fri 20 Nov 2026 



2026 School Holidays 

School Holidays

Term 1 Sat 14 Mar to Sun 22 Mar 2026 

Term 2 Sat 30 May to Sun 28 Jun 2026 

Term 3 Sat 05 Sep to Sun 13 Sep 2026 

Term 4 Sat 21 Nov to Thu 31 Dec 2026



Class Timetable 



Co-Curricular Activities 
(CCA)

• The CCA Programme is to build up student’s 
character, values and leadership skills.

• For Primary Year 1 to Year 6 students, the CCA is 
part of your class curriculum.

• CCA is compulsory for Y7s -Y9s, Y10A & Y10D1 & 
Y11 students.

• High School Year 7 to Year 11 students, you are 
to select ONE CCA activity 

• CCA are Christian Fellowship, Badminton, 
Basketball, Band Club, Green Club, Board 
Games Club, Soccer, Table Tennis & Dance 
Club 



Class Break Time 

Year 1 to Year 3:  

School meals (Bento Box) will be provided

Year 4 to Year 12: 

You will buy food and drinks from School 
canteen

Student to use only Cash payment at canteen



Year 1 to Year 3 
Bento Box

Nut or other allergies & special diet
Your child should take her/his own special 
allergen-free food to school. She/he should 
know never to swap food with other students.
 
For Primary 1 to 3 students, where Bento box 
meals are provided during Recess in the 
canteen, make sure that your child eats from 
the specially prepared Bento box if the 
School meal is preferred. 

When buying food from the cafeteria, please 
let the food server know. They will try their 
best to help but the possible risks remain.



Discipline , Class 
Attendance & 

School Uniform



NO Handphones

• To ensure a productive learning environment and 
prevent distractions, students are not allowed to 
use their handphones in the school compounds 
during school hours .

• Keep your handphone in your locker.



Class Attendance 

• ICA requires all international students to have a minimum 
monthly attendance of 90%. If your child’s attendance 
falls below 90%, the school has the responsibility to report 
this to ICA.

• If your child/ ward is sick, do not come to school. You will 
need to inform the Care Teacher via Dojo App or email. 
Medical Certificate must be promptly given to Care 
Teacher on the same day the student returns to school

• SFMS do not have a medical doctor or medical nurse, nor 
do we administer medication to student.



Class Attendance 

• Absence With Valid Reason: if with MCs, SFMS 
will not report these days to ICA. Student is 
considered ‘present’

• Absence Without Valid Reason: When it is not a 
SFMS school activity. For example, to attend 
AEIS exam or leave school early for personal 
prearranged matters like MOM, Medical or 
Dental appointments. 

No excuses please! All students must follow the 
class timetable.



St Francis Uniform Prescribed Uniform 

Neat & Tidy

Primary School(Y1-Y6) High School(Y7-Y10) High School (Y11 &Y12)



High School Uniform Purchase 
(for Y7-Y10 only) 

Visit Intrend Uniforms store 

1 Kaki Bukit Road  1, #01-31 Enterprise One (inside building), S415934 

- Tel: 67410930

Nearest MRT - Ubi Station 

Buy online- Visit website 

(www.intrenduniforms.com)

- Delivery service provided

Payment Mode 

Cash, PayNow, Credit Card or 

NETS

http://www.intrenduniforms.com/


School 
Communication 



Communication with Care Teacher 

• For Primary School Parents, you will receive an email invite to join ClassDojo 



Communication with Care Teacher 



Communication with Care Teacher 

• For High School Parents, you could email the Care Teacher and inform CT 

if your child/ward is sick.

• There is an individual class WhatsApp group chat between CT and HS 

students, student may notify the CT in this group chat, if you are sick and 

cannot attend school. 



SFMS Parent Portal 



SFMS Parent Portal 

Account Registration
1. Click 'Create an account’ 

2. Enter the Parent Portal Code and 

Password

3. Key in your personal details & set a new 

login password. An activation email will 

be sent to you.

4. Key in your personal details & set a new 

login password. An activation email will 

be sent to you.

5. Your account should now be activated. 

6. Login to the Parent Portal using your 

registered email and new password



SFMS Parent Portal 

Accessing School Reports

1. Navigate to School Profile > 
School Report 

2. View Progress Reports 
3. Holistic Student Wellness 

Report

4. Download PDF 



PEI Student Contract 



Fee Protection Scheme

• The Fee Protection Scheme (FPS) serves to protect students’ fees in the event the school is unable 
to continue operating due to insolvency, and/or regulatory closure.

• FPS also protects students if the school fails to return fees to the students arising from judgement 
made against it by Singapore State Courts.

• Protected Fees are:

❖Course Fee

❖Meal Plan

❖Enrolment Fee

❖Student Medical Insurance Fee

❖Student’s Pass Processing Fee

❖Examination/ Moderation Fee

❖Course Material Fee

❖Enrichment Programme Fee



Student Medical Insurance 

Liberty Insurance Pte Ltd provides a group medical insurance cover of 

not less than S$20,000 per student

Coverage 

• Necessary and reasonable medical charges incurred because of 

hospitalization and/or injury 

• 24 hours coverage in Singapore and overseas (if student is involved in 

school-related activities)
Medical Insurance 

Product Summary  

Refer to Student Handbook 

page 43 for Information 

https://www.sfms.edu.sg/wp-content/uploads/2021/12/ST-FRANCIS-Student-Medical-Insurance-Product-Summary_GHS.pdf
https://www.sfms.edu.sg/wp-content/uploads/2021/12/ST-FRANCIS-Student-Medical-Insurance-Product-Summary_GHS.pdf
https://www.sfms.edu.sg/wp-content/uploads/2023/12/Student-Handbook-2024.pdf
https://www.sfms.edu.sg/wp-content/uploads/2023/12/Student-Handbook-2024.pdf


Student Medical Insurance 



Refund Policy  

Refund Percentage

75% ("Maximum Refund") More than [14] days before the 

Course Commencement Date

50% Before, but not more than [14] days before the Course 

Commencement Date

15% After, but not more than [7] days after the Course 

Commencement Date

0% More than [7] days after the Course Commencement Date 



Feedback 
Management



Dispute Resolution Policy
Please scan the Student Handbook page 51 for  Dispute Resolution Policy

  
• SFMS welcomes suggestion and feedback from parents/guardians and students for the 

continuous improvement of our school’s services and practice. 

• All feedback, including complaints, can be directed to the Student Services Office at Level 
4. Students can fill in a Feedback Form or Appeal Form (academic), email or make an 
appointment to see the Care Teacher, Subject Teacher, Course-Coordinator, Division 
Head, Academic Head, Non-Academic Head Managers or Heads, Vice Principals or 
Principal.

• All feedback/complaints will be attended to within 7 working days.  The school will inform 
the complainant or person giving the feedback of the action(s) to be taken where feasible 
and that it is committed to work towards a resolution within 21 working days.

• SFMS Feedback management is conducted via Proactive eliciting (Solicited feedback), 

Responsive resolving (Unsolicited feedback), as well as escalation via external Dispute 

resolution processes (including SSG Mediation-Arbitration Scheme). 

<https://www.skillsfuture.gov.sg/pei/dispute-resolution>

https://www.sfms.edu.sg/wp-content/uploads/2023/12/Student-Handbook-2024.pdf
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution
https://www.skillsfuture.gov.sg/pei/dispute-resolution


Immigration Matters 



SG Arrival Card 

• Please monitor student’s 
Arrival Card expiry date.

• Student must not overstay 
while waiting for STP card.

• Student can submit an 
Arrival Card e-extension 
using this QR code, if is 
nearing the expiry date.



Student’s Pass (STP) 

• International students must have a 
valid Student’s Pass during their course 
of study in SFMS.

• Having an IPA letter does not 
constitute the validity to stay in 
Singapore.

• ICA only issues Digital Student’s Pass.

• Student who fail to attend class for 7 
days continuously will risk getting their 
STP cancelled W.E.F on the 8th day.

• Please you a copy of your STP to 
Student Services after collection.



Update New Passport to ICA for Student’s Pass 
Holders

1. To change your passport number as a Student’s Pass (STP) 
holder, log in to 
<https://eservices.ica.gov.sg/ipsolarplus/web/eupdate>

2. Upload New passport biodata page 

3. Upload Old passport biodata page

4. Submit the request online.

https://eservices.ica.gov.sg/ipsolarplus/web/eupdate


Dependant’s Pass (DP)/ Long-Term Visit Pass 
(LTVP)

• With effect from 15/11/2023, DP or LTVP 
pass holders are not required to obtain a 
Letter of Consent (LOC) to pursue full 
studies at St Francis Methodist School

• DP or LTVP pass holders must ensure the 
pass is valid during their study period

• It is NOT the school’s responsibility to 
ensure the student’s DP or LTVP pass 
validity  



Update New Passport to ICA for Dependant’s 
Pass & LTVP Holders

1. To change your passport number as a Dependant’s Pass or LTVP holder, log 
in to < https://www.ica.gov.sg/reside/LTVP/update-particulars>

2. Upload New passport biodata page 

3. Upload Old passport biodata page

4. Submit the request online.

https://www.ica.gov.sg/reside/LTVP/update-particulars
https://www.ica.gov.sg/reside/LTVP/update-particulars
https://www.ica.gov.sg/reside/LTVP/update-particulars


Change of Home Address to ICA 

Since Student's Passes are issued digitally, you do not need to update any physical cards; your 
new address will automatically sync to your Singpass profile



Relevant Singapore Laws

1.Alcohol Abuse – Any offence committed while being intoxicated (drunk) is punishable under the   
                  law. Drunk driving is a serious offence and may include a jail sentence.

2. Driving – All drivers must be in possession of a valid Singapore driving license and the 
                   vehicle must be insured.
3. Drugs  – Possession of Controlled Drugs is presumed to be for trafficking, an offence which 

    can carry the death penalty.
4. Littering  – Littering, spitting and vandalism (with graffiti) in public areas are serious offences.

5. Chewing Gum  – Import, sale and possession if chewing gum is banned.
6. Employment   – International students are not allowed to work in Singapore.
7. Smoking            – Smoking in specific public places and indoor restaurants is prohibited.
8. Vaping               – Possession, purchase and use of e-cigarettes, e-pipes and e-cigars is illegal in   
         Singapore. Offences are punishable by fines.
9.  Traffic – Jaywalking is an offence.
10. Immigration  – All international students studying in Singapore must have a valid passport and a  

                 Student Pass from the ICA (Immigration and Checkpoint Authority).
11. False Identification – If teenagers in Singapore show false identification to enter discos and clubs 

                            limited to those over 18 or 21 years old to purchase alcohol, a court      
                            hearing can land them in jail.

Singapore Law Website
https://www.singaporelawwatch.sg/ 

https://www.singaporelawwatch.sg/


Student Services 



Student Services @ Level 4

At the Student Services Counter, 
students can typically seek assistance 
with the following services:

• Basic First Aid 

• Student’s Pass matters inquiry

• General School Information & policies

• Lost & Found

• Requesting for Student Letters 

• Medical Insurance Claims

• Academic & Support Services 



Student Services 
Forms

❖ The following online forms 
can be downloaded from 
School website

 

<https://www.sfms.edu.sg/stude
nt-services/>



Student’s Locker

1. Locker Assignment

• Each student will be assigned one locker by the school.

• Lockers are non-transferable and may not be exchanged or shared with other students.

• Students must use only the locker assigned to them.

2. Locks and Keys

• Students must use a Combination Lock or a Key Lock to secure their locker.

• Students are responsible for keeping their locker always locked.

3. Care and Maintenance

• Students are expected to keep their lockers clean, tidy, and in good condition.

• No writing, stickers, or decorations are allowed on the locker surface unless approved by the school.

4. End of Use

• Lockers must be emptied at the end of the school year or when a student withdraws from the school.

• Any items left behind after the deadline will be disposed of by the school.



St Francian Student Card 
✓1) You will have your photo taken on the orientation 

day. It will take 3 working days to process your card. 

✓2) When it is ready, the card will be passed to your 
Care Teacher.

You will need it for,

✓1) Borrowing books from LRC

✓2) Identification during School Examinations

✓3) Identification when visiting Student Admissions or 
Student Services Office 

What to do when you lost your student card,

✓1) Pay replacement fee $21.80 at level 4 Cashier 
office

✓2) Submit receipt to Student Services office 

✓3) Replacement card will be issued after 3 working 
days.



School Counsellor 



Learning Resource Centre 

Your SFMS Student Card is your library card for you, 

✓1) To borrow up to 4 books

✓2) The loan period is 14 days

✓3) To return your books, you can drop them into the 
Book Drop Box



Printing Services @ LRC 

✓1) We provide printing service at LRC for students who 
may require to print their  personal documents

✓2) Student could purchase S$2 or S$5 (excluding GST) 
printing voucher at level 4 cashier office

✓3) Next proceed to level 6 LRC, using the available 
computers for printing.

A4 (black & white) 
for 1 side printing 

10 cents

A4 (color) for 1 
side printing 

30 cents

A3 (black & white) 
for 1 side printing 

20 cents 

A3 (color) for 1 
side printing 

50 cents



Casco Bookstore

Monday - Friday: 9 am to 3 pm
Closed on Weekends, School   
Holidays and Public Holidays  

Operating HoursPayment Mode



Estimated Cost of Living 

• Accommodation S$14,400 per year 

• Transport S$1,800 per year 

• Food S$5,000 per year 

Actual expenses vary with each student, according to lifestyle 
and individual preferences



How to contact us
Monday - Friday: 8 AM to 5PM



Q and A session 

Please complete this 
survey before you 

leave the orientation.

Thank you.



Inclusive | Trust | 
Positive

包容 信任 积极

SFMS International Parent 
Volunteer Group
圣法国际家长义工会
established in May 2024. It was a co-product between parents and the school, based on the 

shared goal of leading the children to universities. 

义工会于2024年5月成立是家长和校长深度交流中达成【一起帮助孩子考大学】的愿景与共识。



Inclusive | Trust | 
Positive

包容 信任 积极

PVG Mission 义工会主旨

⚫ Deeper understanding of the school’s systems and pathways toward tertiary 

education. 

      助力学生及家长更好了解圣法教育体系、升学路线图等。

⚫ More efficient and targeted communications between school and parents.

     促进家长与学校交流和沟通更有方向和效率。

⚫ Facilitate positive and effective promotion of the school.  

      协助学校的对外宣传 。 

⚫ Promote the good reputation of the school among stakeholders.

       共同提升学校的良好声誉 。



Inclusive | Trust | 
Positive

包容 信任 积极

Mid Autumn Festival Event Highlights 中秋節活動花絮



Inclusive | Trust | 
Positive

包容 信任 积极

Mid Autumn Festival Event Highlights 中秋節活動花絮



Inclusive | Trust | 
Positive

包容 信任 积极

After School English Class 課後英語課



Inclusive | Trust | 
Positive

包容 信任 积极

PVG Responsibilites 义工会主要工作

● Assist the after-school English class, currently run by the School 

Principal Mr. Lee. 

轮值协助校长下午课外英文补习班。

● Participate in welcoming new students and families. 

协助学校新生迎新会事务。

● Be the communication channel between the school and parents.

建立家长与学校良好沟通桥梁。

● Facilitate student life enrichment programmes.

配合【充实校园生活】节目的开发与参与。



Inclusive | Trust | 
Positive

包容 信任 积极

Part Four

PVG Aapplication WeChat QR code         
义工会入会申请二维码:We warmly welcome all parents to join us!  

欢迎热心大爱的您加入我们!
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